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Disclaimer:

“Know More, Do More with Mailchimp”

Step-by-step videos and tutorials

https://mailchimp.com/help/
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I am NOT an expert!
(Google is my best friend)

https://mailchimp.com/help/


Overview

• First things first

• Account Setup

• Contacts

• Formatting & Templates

• Design for Readability

• Test emails

• Statistics

• Q&A

Presentation by Gillian Beck for the Sarasota County Democratic Party, June 26, 2021



First things first
Things to think about … and why

• Email Address

• Account Name

• Editors

• Logo

• Audience

• Frequency

• Format

• Tone

Presentation by Gillian Beck for the Sarasota County Democratic Party, June 26, 2021

https://editor.freelogodesign.org/


Creating Your Account

• Mailchimp tutorial help: 
https://mailchimp.com/help/acc
ounts/

• Sign up for an account: 
https://mailchimp.com/signup/

• And follow the steps 
https://mailchimp.com/help/cre
ate-an-
account/#Before_you_start

• The Free Marketing plan 
includes up to 2000 contacts and 
10,000 sends per month, with a 
daily limit of 2,000

• Note that free email address 
services, such as gmail or yahoo, 
have policies in place that are 
meant to prevent email scams 
but can cause delivery issues for 
legitimate marketers.

Presentation by Gillian Beck for the Sarasota County Democratic Party, June 26, 2021

https://mailchimp.com/help/accounts/
https://mailchimp.com/signup/
https://mailchimp.com/help/create-an-account/#Before_you_start
https://insider.sarasotadems.org/messages/docs/scdp-improve-mailchimp-delivery.pdf


Setting up your Audience
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• You can add your audience contact by 
contact
OR

• You can upload your contacts from a 
spreadsheet

If you feel nervous, only add one contact: your personal one!
You can add the others later.



Importing your contacts (from a .csv file)
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Always make sure to add your contacts as Subscribers – this means 
they have given you permission to add them, i.e., by including their 
email when they registered to vote.



Formatting your emails
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This is where people seem to need the most help.
• You’ve already decided on the format.
• You’ve decided what information to include
• You’ve chosen pictures, images - Are the images copyrighted?
• Let’s go … 

https://creativecommons.org/licenses/


Creating Your Email
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Choose a Template
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Formatting your emails
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Formatting your emails
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Formatting your emails
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• Write in the text box using 
Content Tools to format.

• Click on Settings to create 
columns



Formatting your emails
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• You can create links (and break them) to outside sources 
(hyperlinks) using the chain-like icons. 

• Add images using the picture icon.
• Link to text or other sections within your email using the 

anchor icon.
• Use Merge Tags to personalize your newsletter
• You can create and add countdown timers using 

Motionmailapp.com 



Formatting your emails
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• Preview your template
• Send a test email
• Save your template
• You can also share templates!



Formatting your emails
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You now have a template!
You can even share your template!!!



Formatting your emails
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Note: I’m excited that we have two newly formed committees: Issues, and 
Communications. They are getting off the ground slowly, but my 
understanding is that between them they will alleviate some of the creative, 

research, writing, and editing burdens on Precinct Captains by providing 
template emails with clear, concise, and coherent messaging for us to 

tweak before sending to our precincts.

Woohoo!!!!

That doesn’t mean you don’t have to know how to use Mailchimp!



Formatting your emails
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Formatting your emails
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• Fill out each field –
and don’t forget to 
personalize the 
Campaign link at the 
bottom!

• Send a test email
• Go back and edit if 

need be before 
sending the final 
email.



A word or two about photos
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• You can create your own pictures using Word, Publisher, Paint, 
Photoshop, Canva … any software that you find easy to use.

• You MUST obey all copyright laws! Even Creative Commons pictures 
have usage requirements.

• Always, always, always credit the original source (where possible).
• Images must be ADA compliant – Use left aligned text, and fonts such 

as Tahoma, Calibri, Helvetica, Arial, Verdana, and Times New Roman. 
Do not put two spaces after a period. Avoid using all caps; screen 
readers have a tough time interpreting these. 

https://creativecommons.org/licenses/
https://accessibility.huit.harvard.edu/design-readability


Finding information for newsletters
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Social Media – add a link to the post
Newspapers – follow links to sources from interesting articles. 
Summarize the article and provide a link to the source.

Bookmark all the sources you find helpful:
• The Sarasota SOE
• Facebook pages and websites of national and local political parties, 

and elected officials
• The Brennan Center for Justice
• The Library of Congress, Myfloridahouse.gov
• The ACLU, NAACP, League of Women Voters



Statistics and Reports
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‘Insider’ help

• https://insider.sarasotadems.org/messages/index
_messages.php

• https://insider.sarasotadems.org/training/docs/M
ailChimp_Overview-RMeyers.pdf

• https://www.youtube.com/watch?v=Wr-
mw_cAn2c

• https://www.youtube.com/watch?v=tZKYiiQP57I

• https://insider.sarasotadems.org/training/docs/M
ailChimp_201_Tips.pdf

• https://insider.sarasotadems.org/training/docs/Ti
ps_for_Engaging_Subject_Lines.pdf

• https://www.youtube.com/watch?v=t6nx2_m_leY
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https://insider.sarasotadems.org/training/docs/MailChimp_Overview-RMeyers.pdf
https://insider.sarasotadems.org/training/docs/MailChimp_Overview-RMeyers.pdf
https://www.youtube.com/watch?v=Wr-mw_cAn2c
https://www.youtube.com/watch?v=tZKYiiQP57I
https://insider.sarasotadems.org/training/docs/MailChimp_201_Tips.pdf
https://insider.sarasotadems.org/training/docs/Tips_for_Engaging_Subject_Lines.pdf
https://www.youtube.com/watch?v=t6nx2_m_leY


Thank you for attending this presentation.

Let’s see if we can answer some questions
… and maybe even get some hands-on experience 
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